
A guide to HMRC Tax Assessments
and Tax Overviews

Building Society
NewburyIf applicants are self employed, we require the last two years HMRC tax assessments and

corresponding tax overview forms.

Three ways to access HMRC documents:

1. HMRC self assessment online 
Applicants who usually send off their tax return through a HMRC self assessment online account, can print 
both required documents from their online account too.

How to access the tax assessments

Log into the HMRC online account via online.hmrc.gov.uk

Select ‘Self Assessment’ (NB. If your clients are only registered for Self Assessment they will be automatically 
directed to this screen)

Follow the link ‘View your Tax Return’

Follow the link ‘Tax Return options’

Select the desired year from the drop down menu and click the ‘Go’ button

Select the ‘View return’ button

Follow the link ‘View calculation’

Follow the link ‘View and print your calculation’

Follow the link at the bottom of the page to ‘Print your full calculation’

How to access the tax overview forms

Log into the HMRC online account via online.hmrc.gov.uk

Select ‘View Self Assessment Return’ (NB. If your clients are only registered for Self Assessment they will be 
automatically directed to this screen)

Select the desired year from the drop down menu and click the ‘Go’ button

You will need your secure Gateway ID (twelve digit number or less) and password details, if you do not have these 
you will need to register online.  If you have forgotten your details you will need to contact HMRC. 



Follow the link ‘Print your Tax Year Overview’

Repeat the last three steps if you require Tax Year Overviews for any previous years

2. Commercial Software 
Some applicants use commercial software to send their tax returns, this software should allow the  
applicant to print their tax assessments. The tax overviews however will have to be accessed through their 
self assessment account.

3. Post and Phone 
Applicant who send their paper tax return to HMRC will receive a copy of their tax assessments by post. 
 
A copy of their year overview can then be requested by calling HMRC on 0300 200 3310 using their  
Unique Taxpayer Reference (UTR) and NI.

Example of Tax Assessment Form



Example of Tax Overview Form

Newbury Building Society is authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and 
the Prudential Regulation Authority (Financial Services Register number 206077). English Law applies and we will communicate with 
you in English. We are participants of the Financial Ombudsman Service. We have a complaints procedure which we will provide on 
request. Most complaints that we cannot resolve can be referred to the Financial Ombudsman Service. 8682


